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PREFACE

Under Arizona law, the Department of State, Office of the Secretary of State (Office), accepts state agency rule filings and is the publisher
of Arizona rules. The Office of the Secretary of State does not interpret or enforce rules in the Administrative Code. Questions about rules
should be directed to the state agency responsible for the promulgation of the rule.

Scott Cancelosi, Director
PUBLIC SERVICES DIVISION
March 31, 2016

RULES

SESSION LAW REFERENCES

A.R.S. § 41-1001(17) states: “‘Rule' means an agency statement of
general applicability that implements, interprets, or prescribes law
or policy, or describes the procedures or practice requirements of an
agency.”

THE ADMINISTRATIVE CODE

The Arizona Administrative Code is where the official rules of the
state of Arizona are published. The Code is the official codification
of rules that govern state agencies, boards, and commissions. Virtu-
ally everything in your life is affected in some way by rules pub-
lished in the Arizona Administrative Code, from the quality of air
you breathe to the licensing of your dentist. This chapter is one of
more than 230 in the Code compiled in 21 Titles.

ADMINISTRATIVE CODE SUPPLEMENTS

Rules filed by an agency to be published in the Administrative
Code are updated quarterly. Supplement release dates are printed on
the footers of each chapter:

First Quarter: January 1 - March 31
Second Quarter: April 1 - June 30

Third Quarter: July 1 - September 30
Fourth Quarter: October 1 - December 31

For example, the first supplement for the first quarter of 2016 is
cited as Supp. 16-1.

HOW TO USE THE CODE

Rules may be in effect before a supplement is released by the
Office. Therefore, the user should refer to issues of the Arizona
Administrative Register for recent updates to rule Sections.

ARTICLES AND SECTIONS

Rules in chapters are divided into Articles, then Sections. The “R”
stands for “rule” with a sequential numbering and lettering system
separated into subsections.

HISTORICAL NOTES AND EFFECTIVE DATES

Historical notes inform the user when the last time a Section was
updated in the Administrative Code. Be aware, since the Office
publishes each quarter by entire chapters, not all Sections are
updated by an agency in a supplement release. Many times just one
Section or a few Sections may be updated in the entire chapter.

ARIZONA REVISED STATUTE REFERENCES

The Arizona Revised Statutes (A.R.S.) are available online at the
Legislature’s website, www.azleg.gov. An agency’s authority note
to make rules are often included at the beginning of a chapter. Other
Arizona statutes may be referenced in rule under the A.R.S. acro-
nym.
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Arizona Session Law references in the introduction of a chapter can
be found at the Secretary of State’s website, www.azsos.gov/ser-
vices/legislative-filings.

EXEMPTIONS FROM THE APA

It is not uncommon for an agency to be exempt from the steps out-
lined in the rulemaking process as specified in the Arizona Admin-
istrative Procedures Act, also known as the APA (Arizona Revised
Statutes, Title 41, chapter 6, Articles 1 through 10). Other agencies
may be given an exemption to certain provisions of the Act.

An agency's exemption is written in law by the Arizona State Legis-
lature or under a referendum or initiative passed into law by Ari-
zona voters.

When an agency files an exempt rulemaking package with our
Office it specifies the law exemption in what is called the preamble
of rulemaking. The preamble is published in the Arizona Adminis-
trative Register online at www.azsos.gov/rules, click on the Admin-
istrative Register link.

In the Administrative Code the Office includes editor’s notes at the
beginning of a chapter indicating that certain rulemaking Sections
were made by exempt rulemaking. Exempt rulemaking notes are
also included in the historical note at the end of a rulemaking Sec-
tion.

The Office makes a distinction to certain exemptions because some
rules are made without receiving input from stakeholders or the
public. Other exemptions may require an agency to propose exempt
rules at a public hearing.

EXEMPTIONS AND PAPER COLOR

If you are researching rules and come across rescinded chapters on
a different paper color, this is because the agency filed a Notice of
Exempt Rulemaking. At one time the office published exempt rules
on ecither blue or green paper. Blue meant the authority of the
exemption was given by the Legislature; green meant the authority
was determined by a court order. In 2001 the Office discontinued
publishing rules using these paper colors.

PERSONAL USE/COMMERCIAL USE

This chapter is posted as a public courtesy online, and is for private
use only. Those who wish to use the contents for resale or profit,
should contact the Office about Commerical Use fees. For informa-
tion on commercial use fees review A.R.S. § 39-121.03 and 1
A.A.C. 1,R1-1-113.

Public Services managing rules editor, Rhonda Paschal, assisted
with the editing of this chapter.
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New Article 1 consisting of Sections R13-4-101 through R13-

4-118 adopted

Former Article 1 consisting of Sections R13-4-01 through

Arizona Peace Officer Standards and Training Board

TITLE 13. PUBLIC SAFETY

CHAPTER 4. ARIZONA PEACE OFFICER STANDARDS AND TRAINING BOARD
(Authority: A.R.S. § 41-1822(1) et seq.)

The Arizona Law Enforcement Olfficer Advisory Council’s name was changed by Laws 1994, Ch. 324, § 1, effective July 17, 1994. All
references to the Council were changed to reflect the new Board. (Supp. 94-3).

ARTICLE 1. GENERAL PROVISIONS

effective March 23, 1989.

R13-4-08 repealed effective March 23, 1989.

Section

R13-4-101.
R13-4-102.
R13-4-103.
R13-4-104.
R13-4-105.
R13-4-106.
R13-4-107.
R13-4-108.
R13-4-109.

R13-4-109.01.
R13-4-110.

R13-4-111.
R13-4-112.
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Definitions ......cccoveevveeriiinienieencieeeeceeeereeee 2
Internal Organization and Control of the Board .. 2
Certification of Peace Officers .........ccccceveennennnnee 2
Peace Officer Category Restrictions ......
Minimum Qualifications ............cccceevveevennnne
Background Investigation Requirements
Medical Requirements ...........ccceceveerenenenee

Agency Records and Reports .........c.ceceeeeueeeenene.

Denial, Revocation, Suspension, or Cancellation of

Peace Officer Certified Status ..........cccoceeeenueennnee 6
Restriction of Certified Peace Officer Status:

Training or Qualification Deficiencies ................ 7
Basic Training Requirements ..............coccccevenenenn 7
Certification Retention Requirements . 8

Time Frames ........ccccooeeveeeeiiicciceeeeeeeeeveeeeene 9

R13-4-113.
R13-4-114.
R13-4-115.
R13-4-116.
R13-4-117.
R13-4-118.

Repealed ....cooieieieieieieeeeeee e
Minimum Course Requirements
Repealed ..o
Academy Requirements .........c.occeeververererennnnns
Training Expense Reimbursements ....
Hearings; Rehearings ...........cccoeoivenecneccnencnnene

ARTICLE 2. CORRECTIONAL OFFICERS

Article 2, consisting of Sections R13-4-201 through R13-4-
208, adopted effective December 16, 1992, filed June 16, 1992

(Supp. 92-2).

Section

R13-4-201.
R13-4-202.
R13-4-203.
R13-4-204.
R13-4-205.
R13-4-206.

R13-4-207.
R13-4-208.
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Definitions ....cccoceecveierenenenenereneneeeeeeeeene
Uniform Minimum Standards ..
Background Investigation ..........c..cccoeceveeirenencns
Records and Reports .........ccocevererenenenenennennne
Basic Training Requirements ...........cccceevevenennene
Field Training and Continuing Training Including
Firearms Qualification ...........c.ccoccvevvevieeiiennennnns 18
Repealed ..o 18
Re-employment of State Correctional Officers .... 18
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In this Article, unless the context otherwise requires:
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Arizona Peace Officer Standards and Training Board

ARTICLE 1. GENERAL PROVISIONS
Definitions

“Academy” means an entity that conducts the Board-
prescribed basic training courses for full-authority, specialty,
or limited-authority peace officers.

“Agency” means a law enforcement entity empowered by the
state of Arizona.

“Appointment” means the selection by an agency of an
individual to be a peace officer or peace officer trainee.

“Approved training program” means a course of instruction
that meets Board-prescribed course requirements.

“Board” means the Arizona Peace Officer Standards and
Training Board.

“Board-trained physician” means an occupational medicine
specialist or a physician who has attended a Board course on
peace officer job functions.

“Cancellation” means the annulment of certified status without
prejudice to reapply for certification.

“Certified” means approved by the Board as being in
compliance with A.R.S. Title 41, Chapter 12, Article 8 and this
Chapter.

“CFE” means the Board-approved Comprehensive Final
Examination that measures mastery of the knowledge and
skills taught in the 585-hour full-authority peace officer basic
training course.

“Denial” means the permanent refusal of the Board to grant
certified status.

“Dangerous drug or narcotic” means a substance identified in
A.R.S. § 13-3401 as being a dangerous drug or narcotic drug.

“Experimentation” means the illegal possession or use of
marijuana or a dangerous drug or narcotic as described in R13-
4-105(B) and (C).

R13-4-102.
A.

“Revocation” means the permanent withdrawal of certified
status.

“Service ammunition” means munitions that perform
equivalently in all respects when fired during training or
qualification to those carried on duty by a peace officer.

“Service handgun” means the specific handgun or equivalent
that a peace officer carries for use on duty.

“Specialty peace officer” means a peace officer whose
authority is limited to enforcing specific sections of the
Arizona Revised Statutes or Arizona Administrative Code, as
specified by the appointing agency’s statutory powers and
duties.

“Success criteria” means a numerical statement that
establishes the performance needed for an individual to
demonstrate competency in a knowledge, task, or ability
required by this Chapter.

“Suspension” means the temporary withdrawal of certified
status.

“Termination” means the end of employment or service with
an agency as a peace officer through removal, discharge,
resignation, retirement, or otherwise.

Historical Note
Adopted effective March 23, 1989 (Supp. 89-1).

Amended effective August 6, 1991 (Supp. 91-3). Refer-

ences to “Council” changed to “Board” (Supp. 94-3).
Amended effective October 20, 1995; filed with the Sec-
retary of State April 20, 1995 (Supp. 95-2). Amended by

final rulemaking at 8 A.A.R. 3201, effective July 11,
2002 (Supp. 02-3). Amended by final rulemaking at 12

A.A.R. 331, effective March 11, 2006 (Supp. 06-1).
Amended by final rulemaking a 22 A.A.R. 555, effective

April 8,2016 (Supp. 16-1).

Internal Organization and Control of the Board
Scheduled meetings. The Chair, in consultation with the
Board, shall set regular meeting dates of the Board.

“Full-authority peace officer” means a peace officer whose B. Special meetings. Except in the case (_)f an emergency mgeting
authority to enforce the laws of this state is not limited by this declared by the’ Governor or the Chair, the Chair shall give at
Chapter. least five days’ written notice of a special meeting to each
o member of the Board.
“Illegal” means in violation of federal or state statute, rule, or C. Subcommittees. The Chair may appoint subcommittees to
regulation. inquire into any matter of Board interest. Each subcommittee
“Lapse” means the expiration of certified status. shall report its findings, gonclusions, and r_ecommendations to
the Board, in a manner directed by the Chair.
“Limited-authority peace officer” means a peace officer who is .
certified to perform the duties of a peace officer only in the . Historical Note
presence and under the supervision of a full-authority peace Adopted effective March 23, 1989 (Supp. 89-1). Refer-
officer. ences to “Council” changed to “Board” (Supp. 94-3).
o ) ) Amended by final rulemaking at 8 A.A.R. 3201, effective
“Open enrollee” means an individual who is admitted to an July 11,2002 (Supp. 02-3). Amended by final rulemaking
academy but is not appointed by an agency. a22 A.A.R. 555, effective April 8, 2016 (Supp. 16-1).
“Outside provider” means an entity other than the Board or an R13-4-103. Certification of Peace Officers
agency that makes continuing training available to peace A. Certified status mandatory. An individual who is not certified
officers. by the Board or whose certified status is inactive shall not
“Peace officer” has the meaning in A.R.S. § 1-215. function as a peace officer or be assi_gneq the dutie_s of a peace
) o ) officer by an agency, except as provided in subsection (B).
Peage officer trainee” means an individual recruited and B. Sheriffs who are elected are exempt from the requirement of
appointed by an agency to attend an academy. certified status.
“Physician” means an individual licensed to practice C. Ag ipdividua}l shall satisfy Fhe mit}imum qualifications and
allopathic or osteopathic medicine in this or another state. training requirements to recerve certlﬁgd status. )
o o ) D. Peace officer categories. The categories for which certified
“Restriction” means the Board’s limitation on duties allowed status may be granted are:
to be performed by a certified peace officer. 1. Full-authority peace officer,
Page 2 March 31, 2016
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2. Specialty peace officer, and

3. Limited-authority peace officer.

Application for certification. An individual who seeks to be

certified as a peace officer shall make application as follows:

1. Submit to an agency an application that contains all docu-
ments required by R13-4-105, R13-4-106(A) and (B),
and R13-4-107;

2. Obtain an appointment from the agency; and

3. Obtain either a certificate of graduation from a Board-
prescribed Peace Officer Basic Course or a certificate of
successful completion of the waiver of training process
prescribed by R13-4-110(D).

An open enrollee shall obtain an appointment from an agency

within one year after graduating from a Board-prescribed

Peace Officer Basic Course.

1. If more than one year but less than three years elapse after
graduation from a Board-prescribed Peace Officer Basic
Course before an open enrollee obtains an appointment
from an agency, the open enrollee shall again take the
CFE required under R13-4-110 and satisfactorily perform
the practical demonstrations of proficiency in physical
conditioning, vehicle operations, pursuit operations, and
firearms, including firearms qualifications, as required
under R13-4-116(E)(1).

2. If more than three years elapse after graduation from a
Board-prescribed Peace Officer Basic Course, an open
enrollee shall again graduate from the Board-prescribed
Peace Officer Basic Course before obtaining an appoint-
ment from an agency.

Establishing or enforcing qualifications, standards, or training

requirements. The Board may waive in whole or in part any

provision of this Article upon a finding that the best interests
of the law enforcement profession are served and the public
welfare and safety is not jeopardized by the waiver. The Board

may place restrictions or requirements on a peace officer as a

condition of certified status.

This Section is effective six months after filing with the Secre-

tary of State as required by A.R.S. § 41-1823(A).

Historical Note
Adopted effective March 23, 1989 (Supp. 89-1).

Amended effective October 20, 1995; filed with the Sec-
retary of State April 20, 1995 (Supp. 95-2). Amended by
final rulemaking at 8 A.A.R. 3201, effective January 11,

2003 (Supp. 02-3). Amended by final rulemaking a 22
A.A.R. 555, filed in the Office of the Secretary of State
on February 8, 2016; effective six months after the date

filed in accordance with A.R.S. § 1823 (Supp. 16-1).

Peace Officer Category Restrictions

1. A limited-authority peace officer shall be in the presence
and under the supervision of a full-authority peace officer
when engaged in patrol or investigative activities per-
formed to detect, prevent, or suppress crime, or to enforce
criminal or traffic laws of the state, county, or municipal-
1ty.

2. A limited-authority peace officer may perform the fol-
lowing duties without supervision of a full-authority
peace officer:

a. Directing traffic;

b.  Assisting with crowd control; or

¢. Maintaining public order in the event of riot, insur-
rection, or disaster.

Specialty peace officer. A specialty peace officer has only the

authority specified in R13-4-101.

C.

R13-4-105.
A.

Page 3

Peace officer category change. A certified peace officer may

be appointed to another peace officer category within the same

agency without the background investigation and medical

examination required in R13-4-105, R13-4-106, and R13-4-

107 when these requirements were previously satisfied for

appointment if:

1. No more than 30 days have elapsed since the peace offi-
cer’s termination, and

2. The change is to a category for which the officer is quali-
fied under R13-4-110(A).

Inactive status. Certified status of a peace officer becomes

inactive upon termination.

Lapse of certified status. After three consecutive years on

inactive status, the certified status of a peace officer lapses.

Reinstatement from inactive status. A peace officer whose cer-

tified status is inactive and has not lapsed may have certifica-

tion reinstated if the requirements of R13-4-105 are met for the

new appointment, and if appointed:

1. Inthe same peace officer category, or;

2. As a specialty peace officer from inactive status as a full-
authority peace officer.

Active status as a specialty or limited-authority peace officer

does not prevent lapse of certified status as a full-authority

peace officer.

Historical Note

Adopted effective March 23, 1989 (Supp. 89-1).

Amended effective August 6, 1991 (Supp. 91-3).
Amended effective October 20, 1995; filed with the Sec-
retary of State April 20, 1995 (Supp. 95-2). Amended by

final rulemaking at 8 A.A.R. 3201, effective July 11,
2002 (Supp. 02-3). Amended by final rulemaking a 22
A.AR. 555, effective April 8, 2016 (Supp. 16-1).

Minimum Qualifications

Except as provided in subsection (C) or (D), an individual

shall meet the following minimum qualifications before being

appointed to or attending an academy:

1. Be a United States citizen;

2. Be at least 21 years of age. An individual may attend an
academy if the individual will be 21 years of age before
graduating;

3. Have a diploma from a high school recognized by the
department of education of the jurisdiction in which the
diploma is issued, have successfully completed a General
Education Development (G.E.D.) examination, or have a
degree from an institution of higher education accredited
by an agency recognized by the U.S. Department of Edu-
cation;

4. Undergo a complete background investigation that meets
the standards of R13-4-106. An individual may begin an
academy before the results of the background investiga-
tion are returned. However, the academy shall not gradu-
ate the individual and the Board shall not reimburse the
academy for the individual’s training expenses until a
qualifying background investigation report is obtained;

5. Undergo a medical examination that meets the standards
of R13-4-107 within one year before appointment. An
agency may make a conditional offer of appointment
before the medical examination. If the medical examina-
tion is conducted more than 180 days before appoint-
ment, the individual shall submit a written statement
indicating that the individual’s medical condition has not
changed since the examination;

6. Not have been convicted of a felony or any offense that
would be a felony if committed in Arizona;

Supp. 16-1
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7. Not have been dishonorably discharged from the United
States Armed Forces;

8. Not have been previously denied certified status, have
certified status revoked, or have current certified status
suspended, or have voluntarily surrendered certified sta-
tus in lieu of possible disciplinary action in this or any
other state if the reason for denial, revocation, suspen-
sion, or possible disciplinary action was or would be a
violation of R13-4-109(A) if committed in Arizona;

9. Not have illegally possessed, produced, cultivated, or
transported marijuana for sale or sold marijuana;

10. Not have illegally possessed or used marijuana for any
purpose within the past three years;

11. Not have ever illegally possessed or used marijuana other
than for experimentation;

12. Not have ever illegally possessed or used marijuana while
employed or appointed as a peace officer;

13. Not have illegally sold, produced, cultivated, or trans-
ported for sale a dangerous drug or narcotic;

14. Not have illegally used a dangerous drug or narcotic,
other than marijuana, for any purpose within the past
seven years;

15. Not have ever illegally used a dangerous drug or narcotic
other than for experimentation;

16. Not have ever illegally used a dangerous drug or narcotic
while employed or appointed as a peace officer;

17. Not have a pattern of abuse of prescription medication;

18. Undergo a polygraph examination that meets the require-
ments of R13-4-106, unless prohibited by law;

19. Not have been convicted of or adjudged to have violated
traffic regulations governing the movement of vehicles
with a frequency within the past three years that indicates
a disrespect for traffic laws or a disregard for the safety of
others on the highway;

20. Read the code of ethics in subsection (E) and affirm by
signature the individual understands and agrees to abide
by the code.

The illegal possession or use of marijuana, or a dangerous

drug or narcotic is presumed to be not for experimentation if:

1. The possession or use of marijuana exceeds a total of 20
times or exceeds five times since the age of 21 years; or

2.  The use of any dangerous drug or narcotic, other than
marijuana, in any combination exceeds a total of five
times, or exceeds one time since the age of 21 years.

An agency head who wishes to appoint an individual whose

illegal possession or use of marijuana or a dangerous drug or

narcotic is presumed to be not for experimentation under this

Section may petition the Board for a determination that, given

the unique circumstances of the individual’s possession or use,

the use was for experimentation. The petition shall:

1. Specify the type of drugs illegally possessed or used, the
number of uses, the age at the time of each possession or
use, the method by which the information regarding ille-
gal possession or use of drugs came to the agency’s atten-
tion, and any attempt by the agency head to verify the
accuracy of the information; and

2. State the factors the agency head wishes the Board to
consider in making its determination. These factors may
include:

The duration of possession or use,

The motivation for possession or use,

The time elapsed since the last possession or use,

How the drug was obtained,

How the drug was ingested,

Why the individual stopped possessing or using the

drug, and

mo oo o
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g.  Any other factor the agency head believes is relevant
to the Board’s determination.

An agency head who wishes to appoint an individual whose

conduct is grounds to deny certification under R13-4-109 may

petition the Board for a determination that the otherwise dis-
qualifying conduct constitutes juvenile indiscretion. The peti-
tion shall:

1. Specify the nature of the conduct, the number of times the
conduct occurred, the method by which information
regarding the conduct came to the agency’s attention, and
any attempt by the agency head to verify the accuracy of
the information; and

2. Include sufficient information for the Board to determine
that all of the following are true:

a. The conduct occurred when the individual was less
than age 18;

b. The conduct occurred more than 10 years before
application for appointment;

c. The individual has consistently exhibited responsi-
ble, law-abiding behavior between the time of the
conduct and application for appointment;

d. There is reason to believe that the individual’s
immaturity at the time of the conduct contributed
substantially to the conduct;

e. There is evidence that the individual’s maturity at
the time of application makes reoccurrence of the
conduct unlikely; and

f.  The conduct was not so egregious that public trust in
the law enforcement profession would be jeopar-
dized if the individual is certified.

3. If the Board finds that the information submitted is suffi-
cient for the Board to determine that the factors listed in
subsection (D)(2) are true, the Board shall determine that
the conduct constituted juvenile indiscretion and grant
appointment.

Code of Ethics. Because the people of the state of Arizona

confer upon all peace officers the authority and responsibility

to safeguard lives and property within constitutional parame-
ters, a peace officer shall commit to the following Code of

Ethics and shall affirm the peace officer’s commitment by

signing the Code.

“I will exercise self-restraint and be constantly mindful of
the welfare of others. I will be exemplary in obeying the
laws of the land and loyal to the state of Arizona and my
agency and its objectives and regulations. Whatever I see
or hear of a confidential nature or that is confided to me
in my official capacity will be kept secure unless revela-
tion is necessary in the performance of my duty.

I will never take selfish advantage of my position and will

not allow my personal feelings, animosities, or friend-

ships to influence my actions or decisions. I will exercise
the authority of my office to the best of my ability, with
courtesy and vigilance, and without favor, malice, ill will,
or compromise. | am a servant of the people and I recog-
nize my position as a symbol of public faith. I accept it as

a public trust to be held so long as I am true to the law

and serve the people of Arizona.”

F. This Section is effective six months after filing with the Secre-

tary of State as required by A.R.S. § 41-1823(A).

Historical Note
Adopted effective March 23, 1989 (Supp. 89-1).
Amended effective August 6, 1991 (Supp. 91-3).
Amended effective January 13, 1993; filed July 13, 1992
(Supp. 92-3). References to “Council” changed to
“Board” (Supp. 94-3). Amended effective October 20,
1995; filed with the Secretary of State April 20, 1995
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(Supp. 95-2). Amended by final rulemaking at 8§ A.A.R.
3201, effective January 11, 2003 (Supp. 02-3). Amended
by final rulemaking at 12 A.A.R. 331, effective July 10,
2006 (Supp. 06-1). Amended by final rulemaking a 22
A.AR. 555, filed in the Office of the Secretary of State
on February 8, 2016; effective six months after the date
filed in accordance with A.R.S. § 1823 (Supp. 16-1).

Background Investigation Requirements

Personal history statement. An individual who seeks to be

appointed shall complete and submit to the appointing agency

a personal history statement on a form prescribed by the Board

before the start of a background investigation. The Board shall

use the answers to questions contained in the personal history
statement to determine whether the individual is eligible for
certified status as a peace officer. The Board shall ensure that
the questions concern whether the individual meets the mini-
mum requirements for appointment, has engaged in conduct or

a pattern of conduct that would jeopardize the public trust in

the law enforcement profession, and is of good moral charac-

ter.

Investigative requirements for the applicant. To assist with the

background investigation, an individual who seeks to be

appointed shall provide the following:

1. Proof of United States citizenship. A copy of a birth cer-
tificate, United States passport, or United States natural-
ization papers is acceptable proof.

2. Proof of education. A copy of a diploma, certificate, or
transcript is acceptable proof.

3. Record of any military discharge. A copy of the Military
Service Record (DD Form 214, Member 4) is acceptable
proof.

4. Personal references. The names and addresses of at least
three people who can provide information as personal ref-
erences.

5. Previous employers or schools attended. The names and
addresses of all employers and schools attended within
the previous five years.

6. Residence history. The complete address for every loca-
tion at which the individual has lived in the last five
years.

Investigative requirements for the agency. A complete back-
ground investigation includes the following inquiries and a
review of the returns to determine that the individual seeking
appointment meets the requirements of R13-4-105, and that
the individual’s personal history statement is accurate and
truthful. For each individual seeking to be appointed, the
appointing agency shall:

1. Query all the law enforcement agency records in jurisdic-
tions listed in subsections (B)(5) and (B)(6);

2. Query the motor vehicle division driving record from any
state listed in subsections (B)(5) and (B)(6);

3. Complete and submit a Fingerprint Card Inventory Sheet
to the Federal Bureau of Investigation and Arizona
Department of Public Safety for query;

4. Query the National Crime Information Center/Interstate
Identification Index (NCIC/III), and the Arizona Crimi-
nal Information Center/Arizona Computerized Criminal
History (ACIC/ACCH), or the equivalent for each state
listed in subsections (B)(5) and (B)(6);

5. Contact all personal references and employers listed in
subsections (B)(4) and (B)(5) and document the answers
to inquiries concerning whether the individual meets the
standards of this Section;

6. Administer a polygraph examination, unless prohibited
by law. The results shall include a detailed report of the
pre-test interview and any post-test interview and shall

R13-4-107.
A. Medical, physical, and mental eligibility for certification.
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cover responses to all questions that concern minimum
standards for appointment as required by R13-4-105,
truthfulness on the personal history statement, and the
commission of any crimes; and

7. If the results of the background investigation show that

the individual meets minimum qualifications for appoint-
ment, has not engaged in conduct or a pattern of conduct
that would jeopardize public trust in the law enforcement
profession, and is of good moral character, complete a
report that attests to those findings.

Historical Note
Adopted effective March 23, 1989 (Supp. 89-1).

Amended effective January 13, 1993; filed July 13, 1992

(Supp. 92-3). References to “Council” changed to
“Board” (Supp. 94-3). Amended by final rulemaking at 8

A.AR. 3201, effective July 11, 2002 (Supp. 02-3).
Amended by final rulemaking a 22 A.A.R. 555, effective

April 8, 2016 (Supp. 16-1).

Medical Requirements

1. An agency may appoint an individual if the individual
meets the minimum qualifications in R13-4-105 and is
able to perform all the essential functions of the job of
peace officer effectively, with or without reasonable
accommodation, without creating a reasonable probabil-
ity of substantial harm to the individual or others.

2. If an agency wishes to appoint an individual who is

unable to perform all the essential functions of the job of
peace officer effectively, the agency may seek a restricted
certification for the individual. The Board shall determine
whether placing restrictions or requirements on the indi-
vidual as a condition of certification will enable the indi-
vidual to perform the essential functions authorized
within the restriction without creating a reasonable proba-
bility of harm to the individual or others.

B. Medical examination process.

1. Medical history. An individual applying to be appointed
shall provide to the examining, board-trained, physician a
written statement of the individual’s medical history that
includes past and present diseases, illnesses, symptoms,
conditions, injuries, functionality, surgeries, procedures,
immunizations, medications, and psychological informa-
tion.

2. Medical examination.

a. The examining, board-trained, physician shall not
delegate any part of the medical examination pro-
cess to another person;

b. The examining, board-trained, physician shall
review the medical history statement and take an
additional verbal history from the applicant;

c. The examining, board-trained, physician shall con-
duct a physical examination consistent with the stan-
dard of care for occupational medical examinations;

d. The examining, board-trained, physician shall order
tests, obtain medical records, and require specialist
or functional examinations and evaluations that the
examining physician deems necessary to determine
the applicant’s ability to perform all the essential
functions of the job of peace officer;

e. The examining, board-trained, physician shall make
a report to the agency and provide a:

i.  Summary of the examination;
ii.  Description of any significant medical findings;

Supp. 16-1
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iii. Description of any limitation to the ability to
perform the essential functions of the job of a
peace officer; and
iv. Medical opinion about the applicant’s ability to
perform the essential functions of the job of
peace officer, with or without reasonable
accommodations; and
f.  The examining, board-trained, physician shall con-
sult with the agency, upon request, about the report
and the efficacy of any accommodations the agency
deems reasonable.
This Section is effective six months after filing with the Secre-
tary of State as required by A.R.S. § 41-1823(A).

Historical Note
Adopted effective March 23, 1989 (Supp. 89-1). Refer-
ences to “Council” changed to “Board” (Supp. 94-3).
Amended by final rulemaking at 8 A.A.R. 3201, effective
January 11, 2003 (Supp. 02-3). Amended by final
rulemaking a 22 A.A.R. 555, filed in the Office of the
Secretary of State on February 8, 2016; effective six
months after the date filed in accordance with A.R.S. §
1823 (Supp. 16-1).

Agency Records and Reports

shall submit:

1. A report by the agency head attesting that the require-
ments of R13-4-105 are met for each individual
appointed. The report shall be submitted to the Board
before an individual attends an academy or performs the
duties of a peace officer.

2. A report of the termination of a peace officer. The report
shall be submitted to the Board within 15 days of the ter-
mination and include:

a. The nature of the termination and effective date;

b. A detailed description of any termination for cause;
and

c. A detailed description of, and supporting documen-
tation for, any cause existing for suspension or revo-
cation of certified status.

Agency records. An agency shall make its records available on

request by the Board or staff. The agency shall maintain the

following for each individual for whom certification is sought:

1. An application file that contains all of the information
required in R13-4-103(E) and R13-4-106(C) for each
individual appointed for certification as a peace officer;

2. A copy of reports submitted under subsection (A);

3. A signed copy of the affirmation to the Code of Ethics
required under R13-4-105;

4. A written report of the results of a completed or partially
completed background investigation and all written docu-
mentation obtained or recorded under R13-4-106;

5. A completed medical report required under R13-4-107;
and

6. A record of all continuing training, proficiency training,
and firearms qualifications conducted under R13-4-111.

Record retention. An agency shall maintain the records

required by this Section as follows:

1. For applicants investigated under R13-4-106 who are not
appointed: three years;

2. For applicants who are appointed: five years from the
date of termination, except records retained under subsec-
tion (B)(6) shall be retained for three years following
completion of training; and

R13-4-109.

3. Reports of a polygraph examination given under R13-4-
106(C)(6) shall be maintained in accordance with state
law.

Historical Note
Adopted effective March 23, 1989 (Supp. 89-1). Refer-
ences to “Council” changed to “Board” (Supp. 94-3).
Amended by final rulemaking at 8 A.A.R. 3201, effective
July 11,2002 (Supp. 02-3). Amended by final rulemaking
a22 A.A.R. 555, effective April 8, 2016 (Supp. 16-1).

Denial, Revocation, Suspension, or Cancellation

of Peace Officer Certified Status

A.
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Causes for denial, suspension, or revocation. The Board may
deny certified status or suspend or revoke the certified status
of a peace officer for:

1. Failing to satisfy a minimum qualification for appoint-
ment listed in R13-4-105;

2. Willfully providing false information in connection with
obtaining or reactivating certified status;

3. Having a medical, physical, or mental disability that sub-
stantially limits the individual’s ability to perform the
duties of a peace officer effectively, or that may create a
reasonable probability of substantial harm to the individ-
ual or others, for which a reasonable accommodation can-
not be made;

4. Violating a restriction or requirement for certified status
imposed under R13-4-109.01, R13-4-103 (G), or R13-4-
104;

5. Illegally possessing or using marijuana, a dangerous
drug, or a narcotic;

6.  Using or being under the influence of spirituous liquor on
duty without authorization;

7.  Committing a felony, an offense that would be a felony if
committed in this state, or an offense involving dishon-
esty, unlawful sexual conduct, or physical violence;

8. Committing malfeasance, misfeasance, or nonfeasance in
office;

9. Performing the duties or exercising the authority of a
peace officer without having active certified status;

10. Making a false or misleading statement, written or oral, to
the Board or its representative;

11. Failing to furnish information in a timely manner to the
Board or its representative on request; or

12. Engaging in any conduct or pattern of conduct that tends
to disrupt, diminish, or otherwise jeopardize public trust
in the law enforcement profession.

Cause for cancellation. The Board shall cancel the certified
status of a peace officer if the Board determines that the indi-
vidual was not qualified when certified status was granted, and
revocation is not warranted under subsection (A).
Cause for mandatory revocation. Upon the receipt of a certi-
fied copy of a judgment of a felony conviction of a peace offi-
cer, the Board shall revoke certified status of the peace officer.
Action by the Board. Upon receipt of information that cause
exists to deny certification, or to cancel, suspend, or revoke the
certified status of a peace officer, the Board shall determine
whether to initiate action regarding the retention of certified
status. The Board may conduct additional inquiries or investi-
gations to obtain sufficient information to make a fair determi-
nation.

Notice of action. The Board shall notify the affected individual

of Board action to initiate proceedings regarding certified sta-

tus for a cause listed under subsection (A) or (B). The notice
shall be served as required by A.R.S. § 41-1092.04 and specify
the cause for the action. Within 30 days after receiving the
notice, the individual named in the notice shall advise the
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Board or its staff in writing whether a hearing is requested.
Failure to file a written request for hearing at the Board offices
within 30 days after receiving the notice constitutes a waiver
of the right to a hearing.

Effect of agency action. Action by an agency or a decision
resulting from an appeal of that action does not preclude action
by the Board to deny, cancel, suspend, or revoke the certified
status of a peace officer.

Historical Note
Adopted effective March 23, 1989 (Supp. 89-1). Refer-
ences to “Council” changed to “Board” (Supp. 94-3).
Amended by final rulemaking at 8 A.A.R. 3201, effective
July 11, 2002 (Supp. 02-3). Amended by final rulemaking
a22 A.AR. 555, effective April 8, 2016 (Supp. 16-1).

Restriction of Certified Peace Officer Status:

Training or Qualification Deficiencies

A. Restricted status. The Board shall restrict certified status if a
peace officer fails to satisfy the requirements of R13-4-111.

1. The Board shall consider reports of training or qualifica-
tion deficiencies at a regularly scheduled public meeting
and provide a peace officer alleged to have a training or
qualification deficiency the opportunity to be heard with-
out referral to an independent hearing officer. At the pub-
lic meeting, the Board shall determine only whether the
peace officer has successfully completed the required
training or qualification and can produce documentation
to verify it.

2. The Board shall leave a restriction in effect until the train-
ing or qualification requirement is met and the peace offi-
cer files written verification of the training or
qualification with the Board.

3. The Board shall provide notice of restriction or reinstate-
ment following a restriction under this Section by regular
mail to the peace officer at the employing agency address.
The Board shall provide a copy of the restriction or rein-
statement notice by regular mail to the agency head.

B. Firearms qualification. If a peace officer fails to satisfy R13-4-
111(C), the peace officer shall not carry or use a firearm on
duty.

C. Continuing and proficiency training. If a peace officer fails to
satisfy R13-4-111(A) or (B), the peace officer shall not engage
in enforcement duties, carry a firearm, wear or display a
badge, wear a uniform, make arrests, perform patrol functions,
or operate a marked police vehicle.

Historical Note
New Section made by final rulemaking at 8 A.A.R. 3201,
effective July 11, 2002 (Supp. 02-3). Amended by final
rulemaking a 22 A.A.R. 555, effective April 8, 2016
(Supp. 16-1).
R13-4-110. Basic Training Requirements
A. Required training for certified status. The Board shall not cer-
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tify and an individual shall not perform the duties of a peace

officer until the individual successfully completes basic train-

ing as follows:

1. To be certified as a full-authority peace officer, an indi-
vidual shall complete the 585-hour full-authority peace
officer basic training course, specified in R13-4-116, at
an academy and pass the CFE.

a. Board staff shall administer the CFE.

b. The Board shall ensure that the CFE is administered
during the final two weeks of the full-authority
peace officer basic training course.
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c. An individual passes the CFE by achieving a score
of at least 70 percent on each of the three blocks of
the CFE when each block is scored separately.

d.  An individual who fails one or more blocks of the
CFE may retake the failed block one time before the
individual is scheduled to graduate from the acad-
emy.

e. An individual who fails a retake of a block of the
CFE, as described in subsection (A)(1)(d), may
retake the failed block once more within 60 days
from the original testing date if the individual
remains appointed by the original appointing agency
or enrolled in the academy.

f.  Anindividual who fails a second retake of a block of
the CFE, as described in subsection (A)(1)(e), may
pursue certification only by repeating the 585-hour
full-authority peace officer basic training course.

g.  An agency head is not required to continue to
appoint an individual during the 60 days permitted
for a second retake of a failed block of the CFE, as
described in subsection (A)(1)(e).

2. To be certified as a specialty peace officer, an individual
shall complete a Board-prescribed specialty peace officer
basic training course or the 585-hour full-authority peace
officer basic training course, specified in R13-4-116, at
an academy and pass blocks of the CFE prescribed under
subsection (A)(1) that are relevant to the duties of a spe-
cialty peace officer.

3. To be certified as a limited-authority peace officer, an
individual shall complete a Board-prescribed limited-
authority peace officer basic training course or the 585-
hour full-authority peace officer basic training course,
specified in R13-4-116, at an academy and pass blocks of
the CFE prescribed under subsection (A)(1) that are rele-
vant to the duties of a limited-authority peace officer.

Exceptions. The training requirement in subsection (A) is

waived when an agency uses an individual during a:

1. Riot, insurrection, disaster, or other event that exhausts
the peace officer resources of the agency and the individ-
ual is attending an academy; or

2. Field training program that is a component of a basic
training program at an academy, and the individual is
under the direct supervision and control of a certified
peace officer.

Firearms training required. Unless otherwise specified in this

Section, a peace officer shall complete the firearms qualifica-

tion courses required in R13-4-116(E) before the peace officer

carries a firearm in the course of duty.

Waiver of required training. An agency, on behalf of an indi-

vidual, may apply to the Board for a waiver of required train-

ing if the individual’s certified status is lapsed or the
individual has functioned in the capacity of a peace officer in
another state or for a federal law enforcement agency. The

Board shall grant a complete or partial waiver of required

training if the Board determines that the best interests of the

law enforcement profession are served, the public welfare and
safety are not jeopardized, and:

1. The appointing agency submits to the Board written veri-
fication of the individual’s previous experience and train-
ing on a form prescribed by the Board,

2. The individual meets the minimum qualifications listed in
R13-4-105;

3. The individual complies with the requirements of R13-4-
103(E)(1);

4. The appointing agency complies with the requirements of
R13-4-106(C);
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5. The individual successfully completes an examination
measuring the individual’s comprehension of the full-
authority peace officer basic training course as follows:

a.  If the individual has at least two years of active-sta-
tus experience as a peace officer in another state or
for a federal law enforcement agency during the last
three years, has been on inactive status for no more
than one year, and submits to the Board basic train-
ing and in-service training records that the Board
determines demonstrate substantial comparability to
Arizona’s full-authority peace officer basic training
course, the individual shall pass blocks II and IV of
the CFE;

b. Ifthe individual’s certification is lapsed, the individ-
ual shall pass all blocks of the CFE;

c. If the individual’s out-of-state or federal law
enforcement experience does not meet the criterion
in subsection (D)(5)(a), but the Board determines
that the individual’s basic training and in-service
training records demonstrate substantial comparabil-
ity to Arizona’s full-authority peace officer basic
training course, the individual shall pass all blocks
of the CFE; and

d.  The provisions in subsections (A)(1)(c) through (f)
apply to this subsection; and

6. In addition to the examination required under subsection
(D)(5), the individual satisfactorily performs the practical
demonstrations of proficiency in physical conditioning,
vehicle operations, pursuit operations, and firearms,
including firearms qualifications, as required under R13-
4-116(E)(1).

E. This Section is effective six months after filing with the Secre-

tary of State as required by A.R.S. § 41-1823(A).

Historical Note
Adopted effective March 23, 1989 (Supp. 89-1). Refer-
ences to “Council” changed to “Board” (Supp. 94-3).
Amended effective October 20, 1995; filed with the Sec-
retary of State April 20, 1995 (Supp. 95-2). Amended by
final rulemaking at 8 A.A.R. 3201, effective January 11,
2003 (Supp. 02-3). Amended by final rulemaking at 12
A.AR. 331, effective July 10, 2006 (Supp. 06-1).
Amended by final rulemaking a 22 A.A.R. 555, filed in
the Office of the Secretary of State on February 8, 2016;
effective six months after the date filed in accordance
with A.R.S. § 1823 (Supp. 16-1).

R13-4-111. Certification Retention Requirements
A. Continuing training required.
1. The following continuing training standards apply for a
peace officer to retain certification:

a. A full-authority peace officer shall complete eight
hours of continuing training each year beginning
January 1 following the date the officer is certified.

b. A specialty or limited-authority peace officer shall
complete eight hours of continuing training every
three years beginning January 1 following the date
the officer is certified.

2. Continuing training course standards for peace officers.

The provider of a continuing training course for peace

officers shall ensure that:

a. The course curriculum consists of advanced or
remedial instruction on one or more of the topic
areas specified in R13-4-116(E)(1);

b. The instructor meets the requirements of R13-4-
114(A)(2)(a) or (b);

Supp. 16-1 Page 8

An attendance verification certificate, which
includes a statement that the provider believes the
course meets the requirements of this Section, is
given to each attendee for audit purposes;

If the training provider is an agency, an attendance
roster and lesson plan or other information sufficient
to determine compliance with this Section is made
available upon request by the Board for Board audit;
If the training provider is an outside provider that
does not seek confirmation that the course meets the
requirements under subsection (A)(3)(c), a copy of
the lesson plan or other information sufficient to
determine compliance with this Section is given to
each attendee; and

If the training provider is an outside provider that
seeks and receives confirmation under subsection
(A)(3)(c), a copy of the Board’s written confirma-
tion is distributed to each attendee.

Training providers. Courses of continuing training may
be conducted by the Board, an agency, or an outside pro-
vider.

a.

b.

All Board-provided continuing training courses
meet the requirements of this Section.
Agency-provided continuing training courses meet
the requirements of this Section if all the require-
ments of subsection (A)(2) are met.
Outside-provider continuing training courses meet
the requirements of this Section if all the require-
ments of subsection (A)(2) are met. The Board shall
inform an outside provider in writing whether a con-
tinuing training course meets these requirements if a
course package is submitted to the Board, before the
training is conducted, that includes:

i. A description of the training course that allows
the Board to determine whether the course con-
tains advanced or remedial instruction on one
or more of the topic areas specified in R13-4-
116(E)(1);

ii. The name of the individual, or if applicable, the
institution or organization, providing the train-
ing with sufficient information to allow the
Board to determine whether the requirements
of R13-4-114(A)(2)(a) or (b) are met;

iii. A course schedule listing the number of
instructional hours; and

iv. An attestation that the outside provider shall,
upon request by the Board, make the lesson
plan or other information sufficient to deter-
mine compliance with this Section available for
Board audit, and shall ensure that the require-
ment of subsection (A)(2)(b) is met.

The Board’s confirmation that a continuing training
course conducted by an outside provider meets the
requirements of this Section is not an evaluation of
the content of the course. Rather, confirmation indi-
cates only that the topic of the course is consistent
with R13-4-116(E)(1). Confirmation is effective as
long as the information submitted to the Board under
subsection (A)(3)(c) is unchanged.

The Board shall withdraw confirmation that a con-

tinuing training course conducted by an outside pro-

vider meets the requirements of this Section if the

Board receives information that the course content

conflicts with the basic peace officer course content

and the Board finds that the conflict creates an issue
of public safety, liability, or ethics.
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4. Required records. A peace officer shall provide to the
appointing agency a copy of all documents provided to
the peace officer under subsection (A)(2)(c), (A)(2)(e), or
(A)(2)(f). The appointing agency shall maintain the docu-
ments and make them available, upon request by the
Board, for Board audit.

B. Proficiency training required.

1. To retain certification, a peace officer who is not in a
supervisory position within the peace officer’s appointing
agency shall complete eight hours of proficiency training
every three years beginning January 1, following the date
the peace officer is certified.

2. Proficiency training course standards. The provider of a
proficiency training course for peace officers shall ensure
that:

a.  The training requires physical demonstration of one
or more performance objectives included in the 585-
hour full-authority peace officer basic training
course under R13-4-116 and demonstration of the
use of judgment in the application of the physical
act;

b. The curriculum consists of advanced or remedial
instruction on one or more of the following topic
areas:

1. Arrest and control tactics,

ii.  Tactical firearms (not the annual firearms quali-
fication required under this Section),

iii. Emergency vehicle operations,

iv.  Pursuit operations,

v.  First aid and emergency care,

vi. Physical conditioning, and

vii. High-risk stops;

c. The instructor meets the requirements of R13-4-
114(A)2)(©);

d. An attendance verification certificate, which
includes a statement that the provider believes the
course meets the requirements of this Section, is
given to each attendee for audit purposes; and

e. If the training provider is an agency, an attendance
roster and lesson plan or other information sufficient
to determine compliance with this Section is made
available upon request by the Board for Board audit

3. Training providers. Courses that qualify for proficiency
training credit may be conducted by the Board or an
agency.

a. All Board-provided proficiency training courses
meet the requirements of this Section.

b. Agency-provided proficiency training courses meet
the requirements of this Section if all the require-
ments of subsection (B)(2) are met.

4. Required records. A peace officer shall provide to the
appointing agency a copy of the document provided to
the peace officer under subsection (B)(2)(d). The appoint-
ing agency shall maintain and make the document avail-
able, upon request by the Board, for Board audit.

Firearms qualification required. A peace officer authorized to
carry a firearm shall qualify to continue to be authorized to
carry a firearm each year beginning January 1 following certi-
fication by completing a Board-prescribed firearms qualifica-
tion course, using a service handgun and service ammunition,
and a Board-prescribed target identification and judgment
course.

1. Firearms qualification course standards.

a. A firearms qualification course is a course:

i.  Prescribed under R13-4-116(E)(1), or

R13-4-112.
A.
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ii. Determined by the Board to measure firearms
competency at least as accurately as courses
prescribed under R13-4-116(E)(1).

b.  The provider of a firearms qualification course shall
ensure that the course includes:

i. A timed accuracy component;

ii. A type and style of target that is equal to, or
more difficult than, targets used in a course pre-
scribed under R13-4-116(E)(1); and

iii. A success criterion that is equal to, or more dif-
ficult than, criteria used in a course prescribed
under R13-4-116(E)(1).

2. Firearms target identification and judgment course stan-
dards.

a. A firearms target identification and judgment course
is a course:

i.  Prescribed under R13-4-116(E)(1), or

ii. Determined by the Board to measure target
identification and judgment competency at
least as accurately as courses prescribed under
R13-4-116(E)(1).

b. The provider of a firearms target identification and
judgment course shall ensure that the course
includes:

i. A timed accuracy component;

ii. A type and style of target discrimination test
that is equal to, or more difficult than, those
used in a course prescribed under R13-4-
116(E)(1); and

iii. A success criterion that is equal to, or more dif-
ficult than, criteria used in a course prescribed
under R13-4-116(E)(1).

3. The provider of a firearms qualification or firearms target
identification and judgment course shall ensure that the
course is taught by a firearms instructor who meets the
requirements of R13-4-114(A)(2)(c).

This Section is effective six months after filing with the Secre-

tary of State as required by A.R.S. § 41-1823(A).

Historical Note
Adopted effective March 23, 1989 (Supp. 89-1). Refer-
ences to “Council” changed to “Board” (Supp. 94-3).
Amended effective October 20, 1995; filed with the Sec-
retary of State April 20, 1995 (Supp. 95-2). Section
repealed; new Section made by final rulemaking at 8
A.A.R. 3201, effective January 11, 2003 (Supp. 02-3).
Amended by final rulemaking at 12 A.A.R. 331, effective
July 10, 2006 (Supp. 06-1). Amended by final rulemak-
ing a 22 A.A.R. 555, filed in the Office of the Secretary
of State on February 8, 2016; effective six months after
the date filed in accordance with A.R.S. § 1823 (Supp.
16-1).

Time Frames

For the purposes of A.R.S. § 41-1073, the Board establishes

the following time frames for peace officer certification:

1.  Administrative completeness review time frame: 90 days.

2. Substantive review time frame: 180 days.

3. Overall time frame: 270 days.

The administrative completeness review time frame begins on

the date the Board receives the report required by R13-4-

108(A)(1) from an appointing agency.

1. Within 90 days, the Board shall review the report and
issue to the appointing agency a notice of administrative
completeness or a notice of administrative deficiency that
lists each document or item of information establishing
compliance with R13-4-105 that is missing.

Supp. 16-1
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If the Board issues a notice of administrative deficiency,
the appointing agency shall make the missing documents
and information available to the Board within 90 days of
the date of the notice. The administrative completeness
review time frame is suspended from the date of the defi-
ciency notice until the date the missing documents and
information are made available to the Board.

If the appointing agency fails to make available all miss-
ing documents and information within the 90 days pro-
vided, the Board shall close the applicant’s file. An
applicant whose file is closed and who wants to be certi-
fied shall apply again under R13-4-103.

When the file is administratively complete, the Board
shall provide written notice of administrative complete-
ness to the appointing agency.

C. The substantive review time frame begins on the date the
Board issues the notice of administrative completeness.

1.

During the substantive review time frame, the Board may
make one comprehensive written request for additional
information.

The appointing agency shall make available to the Board
the additional information identified in the request for
additional information within 60 days. The time frame for
the Board to finish the substantive review of the applica-
tion is suspended from the date of the request for addi-
tional information until the additional information is
made available to the Board.

If the appointing agency fails to make available the addi-
tional information requested within the 60 days provided,
the Board shall close the applicant’s file. An applicant
whose file is closed and who wants to be certified shall
apply again under R13-4-103.

When the substantive review is complete, the Board shall
grant or deny certification.

Historical Note

R13-4-113.

Adopted effective March 23, 1989 (Supp. 89-1). Refer-
ences to “Council” changed to “Board” (Supp. 94-3).
Adopted effective October 20, 1995; filed with the Secre-
tary of State April 20, 1995 (Supp. 95-2). Section
repealed; new Section made by final rulemaking at 8
A.AR. 3201, effective January 11, 2003 (Supp. 02-3).
Amended by final rulemaking at 12 A.A.R. 331, effective
March 11, 2006 (Supp. 06-1). Amended by final rulemak-
ing a 22 A.A.R. 555, effective April 8, 2016 (Supp. 16-1).

Repealed

Historical Note
Adopted effective March 23, 1989 (Supp. 89-1).

Amended effective August 6, 1991 (Supp. 91-3). Refer-

ence to “Council” changed to “Board” (Supp. 94-3).
Amended effective October 20, 1995; filed with the Sec-

retary of State April 20, 1995 (Supp. 95-2). Section
repealed by final rulemaking at 8 A.A.R. 3201, effective

July 11, 2002 (Supp. 02-3).

R13-4-114. Minimum Course Requirements

Instructors. An academy administrator or agency head shall
ensure that only an instructor who meets the requirements of

this Section facilitates a Board-prescribed course.
1. Instructor classifications.

Supp. 16-1

a.  General instructor. An individual qualified to teach
topics not requiring a proficiency instructor under
subsection (A)(1)(c).

b. Specialist instructor. An individual, other than an
Arizona peace officer, qualified to teach a topic in
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which the instructor has special expertise but who

does not qualify for general instructor status.

c. Proficiency instructor. An individual qualified to
teach a topic area listed in R13-4-111(B)(2)(b).

Instructor qualification standards.

a. A general instructor shall meet the requirements of
subsections (A)(2)(a)(i) and (A)(2)(a)(ii) and either
the requirement of subsection (A)(2)(a)(iii) or
(A)2)(@)(iv):

i.  Have two years’ experience as a certified peace
officer;

ii. Maintain instructional competency;

iii. Successfully complete a Board-sponsored
instructor training course or an instructor train-
ing course that contains all of the performance
objectives and demonstrations of the Board-
sponsored instructor course;

iv. Possess a community college or university
teaching certificate.

b. A specialist instructor shall meet the requirements of
subsections (A)(2)(b)(i) and (A)(2)(b)(ii) and either
subsection (A)(2)(b)(iii) or subsections (A)(2)(b)(iv)
and (A)2)(b)(V):

i.  Be nominated by an agency head or the admin-
istrator of an academy authorized to provide a
peace officer basic training course;

ii. Maintain instructional competency;

iii. Possess a professional license or certification
other than a peace officer certification that
relates to the topics to be taught;

iv. Provide documentation to the agency head or
academy administrator for forwarding to the
Board that demonstrates the expertise and abil-
ity to enhance peace officer training in a special
field;

v. Possess a community college or university
teaching certificate.

c. A proficiency instructor shall meet the requirements
of subsections (A)(2)(c)(i) and (A)(2)(c)(ii) and
either subsection (A)(2)(c)(iii) or (A)(2)(c)(iv):

i.  Meet the requirements for general instructor;

ii. Maintain instructional competency;

iii. Successfully complete a proficiency instructor
course in a topic area listed in R13-4-
111(B)(2)(b) that includes a competency
assessment to instruct in that area within the
585-hour full-authority peace officer basic
training course listed in R13-4-116(E);

iv. Complete a form prescribed by the Board that
documents advanced training and experience in
the topic area including a competency assess-
ment to instruct in that area within the 585-hour
full-authority peace officer basic training
course listed in R13-4-116(E);

d. A proficiency instructor shall meet the requirements
of subsection (A)(2)(c) separately for each topic area
listed in R13-4-111(B)(2)(b) for which the profi-
ciency instructor seeks qualification.

Instructional competency. An academy administrator or

an agency head shall immediately notify the Board in

writing of any instructor:

a.  Who jeopardizes the safety of students or the public,

b. Whose instruction violates acceptable training stan-
dards,

c. Who is grossly deficient in performance as an
instructor, or
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d.  Who is a proficiency instructor and fails to complete
satisfactorily the competency assessment to instruct
in the instructor’s topic area within the 585-hour
full-authority peace officer basic training course.

4.  If the Board determines that an instructor fails to comply
with the provisions of this Section, has an instructional

deficiency, or fails to maintain proficiency, any course C.

facilitated by the instructor does not meet the require-

ments of this Section.

B. Curriculum standards. An academy administrator or agency
head shall ensure that the curriculum for a Board-prescribed
course meets the following standards:

1. Curriculum.

a.  Curriculum development employs valid, job-based
performance objectives and learning activities, and
promotes student, officer, and public safety, as deter-
mined by a scientifically conducted validation study

e. The following decimal numbering system to provide

a logical means of organization:
i.  Functional area (1.0, 2.0, 3.0),
ii.  Topic area (1.1.0, 1.2.0, 1.3.0), and

iii. Performance objective or learning activity

(1.1.1, 1.1.2, 1.1.3).

The Board shall maintain and provide upon request a copy of

curricula that meet the standards of this Section.

Historical Note

Adopted effective March 23, 1989 (Supp. 89-1). Refer-

ences to “Council” changed to “Board” (Supp. 94-3).
Section repealed; new Section made by final rulemaking

at 8 A.A.R. 3201, effective July 11, 2002 (Supp. 02-3).
Amended by final rulemaking at 12 A.A.R. 331, effective
March 11, 2006 (Supp. 06-1). Amended by final rulemak-

ing at 12 A.A.R. 331, effective March 11, 2006 (Supp.

06-1). Amended by final rulemaking a 22 A.A.R. 555,
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of the knowledge, skills, abilities, and aptitudes
needed by the affected category of Arizona peace
officer.

b. The curriculum meets or exceeds the requirements
of subsection (B)(2), unless otherwise provided in
this Section.

Curriculum format standard. The curriculum consists of

the following:

a. A general statement of instructional intent that sum-
marizes the desired learning outcome, is broad in
scope, and includes long-term or far-reaching learn-
ing goals;

b. Lesson plans containing:

i.  Course title,

R13-4-115.

R13-4-116.
A.

ii.  Hours of instruction, B.
iii. Materials and aids to be used,

iv. Instructional strategy,

v.  Topic areas in outline form,

vi. Performance objectives or learning activities,

vii. Success criteria, and

viii. Reference material,

c. Performance objectives consisting of at least the fol-
lowing components:

i.  The student, which is an individual or group
that performs a behavior as the result of instruc-
tion;

ii.  The behavior, which is an observable demon- C.
stration by the student at the end of instruction
that shows that the objective is achieved and
allows evaluation of the student’s capabilities
to perform the behavior; and

iii. The conditions, which is a description of the
important conditions of instruction or evalua-
tion under which the student performs the
behavior. Unless specified otherwise within the
lesson plan, instruction and evaluation will be
in written or oral form;

d. Learning activities. A student is not required to
demonstrate mastery of learning activities as a con-
dition for successfully completing the training.
Learning activities are subject areas for which per-
formance objectives are not appropriate because
either:

i.  Reliable and meaningful assessment of mastery
of the material would be extremely difficult or
impossible, or

ii. Mastery of the material is not likely to bear a D.
direct relationship to the ability to perform
entry-level peace officer job duties; and
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effective April 8, 2016 (Supp. 16-1).
Repealed

Historical Note

Adopted effective March 23, 1989 (Supp. 89-1). Refer-

ences to “Council” changed to “Board” (Supp. 94-3).
Section repealed by final rulemaking at 8 A.A.R. 3201,

effective July 11, 2002 (Supp. 02-3).

Academy Requirements

Unless otherwise provided in this Article, only the basic train-
ing provided by an academy that the Board determines meets
the standards prescribed in this Section may be used to qualify
for certified peace officer status.

The academy administrator shall ensure that the academy has
the following:

1.

Nk wn

6.

7.

A classroom with adequate heating, cooling, ventilation,
lighting, and space;

Chairs with tables or arms for writing;

Visual aid devices for classroom presentation;
Equipment in good condition for specialized instruction;
A safe driving range for conducting the defensive and
pursuit driving course;

A firing range with adequate backstop to ensure the
safety of all individuals on or near the range; and

A safe location for practical exercises.

Administrative requirements. The academy administrator shall
ensure that the academy:

1.

4,

5.

Establishes and maintains written policies, procedures,
and rules concerning:

a. Operation of the academy,

b.  Entrance requirements,

c. Student and instructor conduct, and

d. Administering examinations;

Admits only individuals who meet the requirements of
R13-4-105, as attested to by the appointing agency or, in
the case of an open enrollee, by the academy administra-
tor, on a form prescribed by the Board,

Administers to each student at the beginning of each
academy session a written examination prescribed by the
Board measuring competency in reading and writing
English;

Schedules sufficient time for Board staff to administer the
CFE as required by R13-4-110(A); and

Uses only instructors who are qualified under R13-4-
114(A).

Academic requirements. The academy administrator shall
ensure that the academy:

Supp. 16-1
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1. Establishes a curriculum with performance objectives and
learning activities that meet the requirements of subsec-
tion (E) and R13-4-114(B);

2. Requires instructors to use lesson plans that cover the
course content and list the performance objectives to be
achieved and learning activities to be used,

3. Administers written, oral, or practical demonstration
examinations that measure the attainment of the perfor-
mance objectives;

4. Reviews examination results with each student and
ensures that the student is shown any necessary correc-
tions and signs and dates an acknowledgment that the stu-
dent participated in the review;

5. Requires a student to complete successfully oral or writ-
ten examinations that cover all topics in all functional
areas before graduating.

a.

b.

Successful completion of an examination is a score

of 70 percent or greater;

For a student who scores less than 70 percent, the

academy shall:

i.Provide remedial training, and

ii.Re-examine the student in the area of deficiency;
and

The academy shall allow a student to retake each

examination only once;

6. Requires a student to qualify with firearms as described
in R13-4-116(E);

7.  Ensures that a student meets the success criteria for police
proficiency skills under subsection (E)(1);

8. Provides remedial training for a student who misses a
class before allowing the student to graduate; and

9. Refuses to graduate a student who is absent more than 32
hours from the full-authority peace officer basic training
course or 16 hours from the specialty or limited-authority
peace officer basic training course.

E. Basic course requirements. The academy administrator shall
ensure that the academy uses curricula that meet the require-
ments of R13-4-114 for the following basic courses of instruc-

tion.

1. The 585-hour full-authority peace officer basic training
course shall include all of the topics listed in each of the
following functional areas:

a.

Supp. 16-1

Functional Area I - Introduction to Law Enforce-

ment.

i.  Criminal justice systems,

ii. History of law enforcement,

iii. Law enforcement services,

iv.  Supervision and management,

v.  Ethics and professionalism, and

vi. Stress management.

Functional Area II - Law and Legal Matters.

i.  Introduction to criminal law;

ii. Laws of arrest;

iii. Search and seizure;

iv. Rules of evidence;

v.  Summonses, subpoenas, and warrants;

vi. Civil process;

vii. Administration of criminal justice;

viii. Juvenile law and procedures;

ix. Courtroom demeanor;

x.  Constitutional law;

xi. Substantive criminal law, A.R.S. Titles 4, 13,
and 36; and

xii. Liability issues.

Functional Area III - Patrol Procedures.

i.  Patrol and observation (part 1),
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ii.  Patrol and observation (part 2),
ili. Domestic violence,
iv. Mental illness,
v.  Crimes in progress,
vi. Crowd control formations and tactics,
vii. Bomb threats and disaster training,
viii. Intoxication cases,
ix. Communication and police information sys-
tems,
X. Hazardous materials,
xi. Bias-motivated crimes,
xii. Fires, and
xiii. Civil Disputes.
d.  Functional Area IV - Traffic Control.
i.  Impaired driver cases;
ii.  Traffic citations;
iii. Traffic collision investigation;
iv. Traffic collision (practical);
v. Traffic direction; and
vi. Substantive Traffic Law, A.R.S. Title 28.
e. Functional Area V - Crime Scene Management.
i.  Preliminary investigation and crime scene man-
agement,
ii.  Crime scene investigation (practical),
iii. Physical evidence procedures,
iv. Interviewing and questioning,
v.  Fingerprinting,
vi. Sex crimes investigations,
vii. Death investigations including sudden infant
death syndrome,
viii. Organized crime activity,
ix. Investigation of specific crimes, and
x.  Narcotics and dangerous drugs.
f.  Functional Area VI - Community and Police Rela-
tions.
i.  Cultural awareness,
ii.  Victimology,
iii. Interpersonal communications,
iv.  Crime prevention, and
v.  Police and the community.
g. Functional Area VII - Records and Reports. Report
writing.
h. Functional Area VIII - Police Proficiency Skills.
i.  First aid,
ii.  Firearms training (including firearms qualifica-
tion),
iii. Physical conditioning,
iv. High-risk stops,
v. Arrest and control tactics,
vi. Vehicle operations, and
vii. Pursuit operations.
i.  Functional Area IX - Orientation and Introduction.
i.  Examinations and reviews,
ii. Counseling, and
iii. Non-Board specified courses.
The specialty peace officer basic training course shall
include all of the topics necessary from the 585-hour full-
authority peace officer basic training course for the cur-
riculum to meet the requirements of R13-4-114(B).
The limited-authority peace officer basic training course
shall include all of the topics necessary from the 585-hour
full-authority peace officer basic training course for the
curriculum to meet the requirements of R13-4-114(B).
Administrative functions such as orientation, introduc-
tions, examinations and reviews, and counseling are
exempt from the requirements of R13-4-114(B).
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Records required. The academy administrator shall ensure that

the following records are maintained and made available for

inspection by the Board or staff. The academy administrator
shall provide to the Board copies of records upon request.

1. A record of all students attending the academy;

2. A manual containing the policies, procedures, and rules
of the academy;

3. A document signed by each student indicating that the
student received and read a copy of the academy policies,
procedures, and rules;

4.  An application for each student, on a form prescribed by

the Board, from the appointing agency or, in the case of

an open enrollee, from the academy administrator, attest-
ing that the requirements of R13-4-105 are met;

A copy of all lesson plans used by instructors;

6. An annually signed and dated acknowledgment that the
academy administrator reviewed and approved each les-
son plan used at the academy;

7. A copy of all examinations, answer sheets or records of
performance, and examination review acknowledgments;

8. An attendance roster for all classes or other record that
identifies absent students;

9. A record of classes missed by each student and the reme-
dial training received;

10. A record of disciplinary actions for all students; and

11. A file for each student containing the student’s perfor-
mance history.

Reports required. The academy administrator shall submit to

the Board:

1. Atleast 10 working days before the start of each academy
session, a complete schedule of classes containing the
name of the instructor for each class and the training loca-
tion;

2. No more than five working days after the start of each
academy session, on a form prescribed by the Board, a
roster indicating whether a student is an open enrollee or
appointed and if appointed, identifying the appointing
agency, and the full name and Social Security number of
each student;

3. No more than five working days after dismissing a stu-
dent from the academy, notification of the dismissal and
the reason;

4. No later than the tenth day of each month, a report con-
taining:

a. A summary of training activities and progress of the
academy class to date;

b. Unusual occurrences, accidents, or liability issues;
and

c.  Other problems or matters of interest noted in the
course of the academy, if not included under subsec-
tion (G)(4)(b);

5. No more than 10 working days after the end of each acad-
emy session, a complete schedule of classes containing
the name of the instructor for each class and the training
location;

6. No more than 10 working days after the end of each acad-
emy session, on a form prescribed by the Board, a roster
indicating whether a student is an open enrollee or
appointed and if appointed, identifying the appointing
agency, and the full name and Social Security number of
each student successfully completing the training.

Required inspections. Before an academy provides training to

individuals seeking certification for any category of peace

officer, the Board staff shall conduct an onsite inspection of
the academy to determine compliance with this Section and

4

R13-4-117.
A.
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R13-4-114. Board staff shall conduct additional inspections as

often as the Board deems necessary.

1. Within 30 days after the inspection, the Board staff shall
provide to the academy administrator an inspection report
that lists any deficiencies identified and remedial actions
the academy is required to take to comply with the stan-
dards of this Section and R13-4-114.

2. Within 30 days after receipt of the inspection report, the
academy administrator shall submit to the Board a
response that indicates the progress made to complete the
remedial actions necessary to correct the deficiencies
described in the inspection report. The academy adminis-
trator shall submit to the Board additional responses
every 30 days until all remedial action is complete.

3. Within 30 days after receipt of notice that all remedial
action is complete, Board staff shall conduct another
inspection.

4. Following each inspection, Board staff shall present an
inspection report to the Board describing the academy’s
compliance in meeting the standards of this Section and
R13-4-114.

If an academy does not conduct a peace officer basic training
course for 12 consecutive months, the academy shall not pro-
vide training until Board staff conducts another inspection as
required by subsection (H). Otherwise, an academy may con-
tinue to provide training unless the Board determines that the
academy is not in compliance with the standards of this Sec-
tion or R13-4-114.

If the Board finds that an academy fails to comply with the

provisions of this Section or R13-4-114, the academy shall not

provide training to individuals seeking to be certified as peace
officers.

An academy administrator shall ensure that an open enrollee is

admitted only after the academy administrator complies with

every requirement of an agency or agency head imposed by

R13-4-105, R13-4-106, R13-4-107, and R13-4-108 except for

R13-4-106(C)(4).

Historical Note
Adopted effective March 23, 1989 (Supp. 89-1). Refer-
ences to “Council” changed to “Board” (Supp. 94-3).
Amended effective October 20, 1995; filed with the Sec-
retary of State April 20, 1995 (Supp. 95-2). Amended by
final rulemaking at 8 A.A.R. 3201, effective July 11,
2002 (Supp. 02-3). Amended by final rulemaking at 12
A.A.R. 331, effective March 11, 2006 (Supp. 06-1).
Amended by final rulemaking a 22 A.A.R. 555, effective
April 8,2016 (Supp. 16-1).

Training Expense Reimbursements

Approval of training courses. The Board shall approve or deny
training courses for training expense reimbursement based on
compliance with this Section and R13-4-111, and availability
of funds.

Application for reimbursement. Before the beginning of a
training program described in R13-4-111, an agency planning
to participate in the training and apply for reimbursement,
shall notify the Board on prescribed forms.

Claim for reimbursement. When an individual completes a
training course, the appointing agency may submit a claim for
reimbursement on a form prescribed by the Board. The agency
shall submit the claim within 60 days after the training is com-
pleted.

Allowable reimbursements. The Board shall allow the follow-
ing reimbursements subject to the limits on the amount of
reimbursement as determined by the Board under subsection

(E):

Supp. 16-1
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1. The actual cost of lodging and meals while a peace offi-
cer attended a training course,

2. Tuition for a training course on a pro-rata basis for the
actual hours of training attended, and

3. Other expenses incurred by a peace officer.

Limitations on reimbursements. The following limitations

apply to applications for reimbursement involving training

courses.

1. The Board shall not reimburse an agency if the peace
officer has previously completed the same training course
within three years;

2. The Board shall not reimburse an agency for a peace offi-
cer who fails to complete a training course except upon
request of the appointing agency. The agency shall pres-
ent the reasons for the non-completion to the Board with
the request for reimbursement; and

3. The Board shall not reimburse an agency for the cost of
insurance, medical, pension, uniform, clothing, equip-
ment, or other benefits or expenses of a peace officer
while attending a training course.

Academy reimbursement. The Board may reimburse an acad-
emy for the actual costs of materials, books, ammunition, reg-
istration fees and tuition, necessary for completion of a basic
course up to the limits set by the Board. To receive reimburse-
ment, an academy shall furnish paid receipts or invoices or
other information as required by the Board to verify costs
incurred. The Board shall not reimburse an academy for costs
incurred for registration fees, tuition, books, materials, or
ammunition for a peace officer, if the Board has made these
reimbursements for the peace officer’s previous attendance at
an academy.

Historical Note
Adopted effective March 23, 1989 (Supp. 89-1). Refer-
ences to “Council” changed to “Board” (Supp. 94-3).
Amended by final rulemaking at 8 A.A.R. 3201, effective
July 11, 2002 (Supp. 02-3). Amended by final rulemaking
a22 A.AR. 555, effective April 8, 2016 (Supp. 16-1).

Hearings; Rehearings

If a respondent makes a request for hearing under R13-4-
109(E), the hearing shall be held in accordance with A.R.S.
Title 41, Chapter 6, Article 10.

If a respondent fails to comply with the requirements under
R13-4-109(E) within 30 days of the notice of action sent under
R13-4-109(E), the Board may consider the case based on the
information available.

If a respondent requests a hearing, but fails to appear at the
hearing, the Board or administrative law judge may vacate the
hearing. If a hearing is vacated, the Board may deem the acts
and violations charged in the notice of action admitted, and
impose any of the sanctions provided by A.R.S. § 41-
1822(C)(1).

The Board shall render a decision in writing. The Board shall
serve notice of the decision on each party as required by
AR.S. §41-1092.04.

Except as provided in subsection (1), a party is required to file
a motion for rehearing or review of a Board decision to
exhaust the party’s administrative remedies.

A party may file a motion for rehearing or review of a decision
with the Board not later than 30 days after service of the
Board’s decision, specifying the particular grounds for the
motion.

The Board may grant a rehearing or review of a decision for
any of the following reasons materially affecting the moving
party’s rights:

R13-4-201.
The definitions in A.R.S. § 41-1661 apply to this Article. Addition-
ally, unless the context otherwise requires:
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1. Irregularity in the administrative proceedings, or any
abuse of discretion that deprived the moving party of a
fair hearing;

2. Misconduct of the Board, the administrative law judge, or
the prevailing party;

3. Mistake or surprise that could not have been prevented by
ordinary prudence;

4. Newly discovered material evidence that could not with
reasonable diligence have been discovered and produced
at the hearing;

5. Error in the admission or rejection of evidence or other
errors of law occurring at the hearing; or

6. The decision was not justified by the evidence or the
decision was contrary to law.

The Board may affirm or modify the decision or grant a
rehearing to any or all of the parties, on part or all of the issues,
for any of the reasons in subsection (G). An order granting a
rehearing shall specify the particular issues in the rehearing
and the rehearing shall concern only the matters specified.
If the Board makes a specific finding that a particular decision
needs to be effective immediately to preserve the public peace,
health, or safety and that a review or rehearing of the decision
is impracticable, unnecessary, or contrary to the public inter-
est, the Board shall issue the decision as a final decision with-
out an opportunity for rehearing or review.

Historical Note
Adopted effective March 23, 1989 (Supp. 89-1). Refer-
ences to “Council” changed to “Board” (Supp. 94-3).
Amended by final rulemaking at 8 A.A.R. 3201, effective
July 11,2002 (Supp. 02-3). Amended by final rulemaking
a22 A.A.R. 555, effective April 8, 2016 (Supp. 16-1).

ARTICLE 2. CORRECTIONAL OFFICERS
Definitions

“Academy” means the Correctional Officer Training Academy
(COTA) of the Arizona Department of Corrections in Tucson,
Arizona, or a satellite location authorized by the Director.

“Appointment” means the selection of an individual as a
correctional officer.

“Applicant” means an individual who applies to be a
correctional officer.

“Cadet” means an individual who is attending the academy
and, upon graduation, will become a state correctional officer.

“Dangerous drug or narcotic” is defined in R13-4-101.
“Department” means the Arizona Department of Corrections.

“Experimentation” means the illegal use of marijuana, a
dangerous drug, or narcotic, as described in R13-4-105(B) and

©).

“State correctional officer” means an individual employed by
the Department in the correctional officer series.

Historical Note

Adopted effective December 16, 1992, filed June 16,

1992 (Supp. 82-2). Reference to “Council” changed to
“Board” and definitions relabeled accordingly (Supp. 94-
3). Amended by final rulemaking at 8 A.A.R. 3201, effec-

tive July 11, 2002 (Supp. 02-3). Amended by final
rulemaking a 22 A.A.R. 555, effective April 8, 2016
(Supp. 16-1).
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R13-4-202.  Uniform Minimum Standards either directly or indirectly, anything of economic value
A. To be admitted to the academy for training as a state correc- such as a gift, gratuity, favor, entertainment, or loan, that
tional officer, an individual shall: is or may appear to be, designed to influence my official
1. Be acitizen of the United States or eligible to work in the conduct. I will not discriminate against any inmate,
United States; employee, or any member of the public on the basis of
2. Be atleast 21 years of age by the date of graduation from race, gender, creed, or national origin. I will not sexually
the academy; harass or condone sexual harassment of any person. I
3. Beahigh school graduate or have successfully completed shall maintain the highest standards of personal hygiene,
a General Education Development (G.E.D.) examination grooming, and neatness while on duty or otherwise repre-
or equivalent as specified in R13-4-203(C)(3); senting the state of Arizona.”
4. Have a valid Arizona driver’s license (Class 2 or higher) U
by the date of graduation from the academy; . Historical Note
5. Undergo a complete background investigation that meets Adopted effective December 16, 1992, ﬁled June 16,
g p g g “ »
the standards of R13-4-203: . 1992 g’Supp. 82-2). Reference to “Council changed to
6. Undergo a physical examination (within 12 months Board” (Supp. 94-3). Amended by final rulemaking at §
g0 a phy : . A.AR. 3201, effective July 11, 2002 (Supp. 02-3).
before appointment) as prescribed by the Director by a > uly 1 PP .
. ppomnin S P Y Y Amended by final rulemaking a 22 A.A.R. 555, effective
licensed physician designated by the Director; y . & >
paysician desig 4 ’ . April 8, 2016 (Supp. 16-1).
7. Not have been dishonorably discharged from the United prit e, pp
States Armed Forces; R13-4-203. Background Investigation
8. Not have experimented with marijuana within the past 12 A. The Department shall conduct a background investigation
months; before an applicant is admitted to the academy. The Depart-
9. Not have experimented with a dangerous drug or narcotic ment shall review the personal history statement submitted
within the past five years; under subsection (B) and the results of the background investi-
10. Not have ever illegally used marijuana, or a dangerous gation required in subsection (C) to determine whether the
drug or narcotic other than for experimentation; individual meets the requirements of R13-4-202 and the indi-
11. Not have a pattern of abuse of prescription medication; vidual’s personal history statement is accurate and truthful.
and B. Personal history. An applicant shall complete and submit to
12. Not have committed a felony or a misdemeanor of a the employing agency a personal history statement on a form
nature that the Board determines has a reasonable rela- prescribed by the Board. The applicant shall complete the per-
tionship to the functions of the position, in accordance sonal history statement before the start of the background
with A.R.S. § 13-904(E). investigation and ensure that the personal history statement
B. If the Director wishes to appoint an individual whose conduct provides the information necessary for the Department to con-
is grounds to deny certification under R13-4-109, the Director duct the investigation described in subsection (C).
may petition the Board for a determination that the otherwise C. Investigative requirements. Before admitting an applicant to
disqualifying conduct constitutes juvenile indiscretion by the academy, the Department shall collect, verify, and retain
complying with R13-4-105(D). documents establishing that the applicant meets the standards
C. Code of Ethics. To enhance the quality of performance and the specified in this Article. At a minimum, this documentation
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conduct and the behavior of correctional officers, an individual
appointed to be a correctional officer shall commit to the fol-
lowing Code of Ethics and shall affirm the commitment by
signing the Code:
“I shall maintain high standards of honesty, integrity, and
impartiality, free from any personal considerations, favor-
itism, or partisan demands. I shall be courteous, consider-
ate, and prompt when dealing with the public, realizing
that I serve the public. I shall maintain mutual respect and
professional cooperation in my relationships with other
staff members.
I shall be firm, fair, and consistent in the performance of
my duties. I shall treat others with dignity, respect, and
compassion, and provide humane custody and care, void
of all retribution, harassment, or abuse. I shall uphold the
Constitutions of the United States and the state of Ari-
zona, and all federal and state laws. Whether on or off
duty, in uniform or not, I shall conduct myself in a man-
ner that will not bring discredit or embarrassment to my
agency or the state of Arizona.
I shall report without reservation any corrupt or unethical
behavior that could affect either inmates, employees, or
the integrity of my agency. I shall not use my official
position for personal gain. I shall maintain confidentiality
of information that has been entrusted to me and desig-
nated as such.
I shall not permit myself to be placed under any kind of
personal obligation that could lead any person to expect
official favors. I shall not accept or solicit from anyone,
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shall include:

1. Proof of the applicant’s age and United States citizenship
or eligibility to work in the United States. A copy of any
of the following regarding the applicant is acceptable
proof:

a.  Birth certificate,

b.  United States passport,

c. Certification of United States Naturalization,

d. Certificate of Nationality, or

e. Immigration Form I-151 or [-1551.

2. Proof of the applicant’s valid driver’s license. A copy of
the applicant’s driver’s license and written verification of
the applicant’s driving record from the applicable state’s
Department of Transportation, Motor Vehicle Division, is
required proof.

3. Proof that the applicant is a high school graduate or its
equivalent. The following are acceptable proof:

a. A copy of a diploma from a high school recognized
by the department of education of the jurisdiction in
which the diploma is issued;

b. A copy of a certificate showing successful comple-
tion of the General Education Development (G.E.D.)
test; or

c. In the absence of proof of high school graduation or
successful completion of the G.E.D. test,

i. A copy of a degree or transcript from an
accredited college or university showing suc-
cessful completion of high school or high
school equivalency;

Supp. 16-1
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ii. A United States Military Service Record DD
Form 214-#4 with the Education block indicat-
ing high school completion, or

iii. Other evidence of high school education equiv-
alency submitted to the Board for consider-

A.AR. 3201, effective July 11, 2002 (Supp. 02-3).

Amended by final rulemaking a 22 A.A.R. 555, effective
April 8,2016 (Supp. 16-1). Amended by final rulemaking

a22 A.A.R. 555, effective April 8, 2016 (Supp. 16-1).

ation R13-4-204. Records and Reports
4. Record of any ;nili tary discharge. A copy of the Military A. Reports. The Department shall submit to the Board a report by
’ Service Record (DD Form 214- #4) is acceptable proof, the Director attesting that each individual completing the acad-

5. Results of a psychological fitness assessment approved emy meets the requirements of R13-4-202.

. . B. Records. The Department shall make Department records
by the Director and conducted by a psychologist or psy- . .
chiatrist designated by the Department. available to the Board upon request of the Board or its sFaff.

6. Personal references: The names and addresses of at least The Department shall keg P t.he records in a central location.
three individuals who can provide information regarding The Department shall maintan: . .
the applicant 1. A copy of reports subml?ted undgr subsection (A);

7 Previous embloyers or schools attended. The names and 2. All written documentation obtained or recorded under
addresses of all employers of and schools attended by the R13-4-202 and R13-4-203; anfi . . ..
applicant for the past five years. 3. A re.cor‘d of all advanced training, specmhzed‘trammg,

8. Residence history. The complete address for every loca- continuing education, and firearms qualification con-
tion at which the applicant has lived in the last five years. ducted under R13-4-206. -

9. Law enforcement agency records. The Department shall C. Recgrd retention. The Department shall maintain the records
request and review law enforcement agency records in required by th.ls SCCFIOH as follows:
jurisdictions where the applicant has lived, worked, or For appllcants investigated under R13-4-203 who are not
attended school in the past five years. The Department appomte;l. two yeﬁrs, and . - f h
shall document the information obtained 2. For app icants who are appointed: Ive years irom the

10. Criminal history query. The Depa nmen.t shall query the date of termination, except records retained under subsec-
National Crime Information Center/Interstate Identifica- tion (B)(3), shall be retained for three years.
tion Index (NCIC/III), and the Arizona Criminal Informa- Historical Note
tion Center/Arizona Computerized Criminal History Adopted effective December 16, 1992, filed June 16,
(ACIC/ACCH), or the equivalent for each state where the 1992 (Supp. 82-2). References to “Council” changed to
applicant has lived, worked, or attended school in the past “Board” (Supp. 94-3). Amended by final rulemaking at 8
five years and review the criminal history record for any A.AR. 3201, effective July 11, 2002 (Supp. 02-3).
arrest or conviction to determine compliance with R13-4- Amended by final rulemaking a 22 A.A.R. 555, effective
202. April 8, 2016 (Supp. 16-1).

11. Flng.erprlnt card. T_he Depar‘cmgnt shall obtain fr(_)m an R13-4-205. Basic Training Requirements
applicant and submit a fingerprint card for processing by ired . f ional offi f
the Arizona Department of Public Safety and the Federal A Requ.lre traming for state correctional officers. Before
Bureau of Investieation appointment as a state correctional officer, an individual shall
a. The Depart n%ent sﬁall rocess a fineerprint card for complete a Board-approved basic correctional officer training

) an applIi)cant entering It)he aca demyg erfcep t as pro- program. This program shall meet or exceed the requirements
vided in subsections (C)(9)(b) and (C)(9)(c). The of this Section. . _
Department shall process a fingerprint card for an B. Curricula or training material approval time frames.
applicant even if the applicant has a processed appli- L. Fpr the PUurposes of A'R'S' § 41-1073, the Board es t?b-
cant fingerprint card from a previous employer. llshes.the followmg time frames for curricula or training
b. If the fingerprint card is not fully processed when material that require Board approval under this Section
the applicant is ready to enter the academy, the and IZIS"‘.'Z.%' . | e f .60 d
Department may allow the applicant to attend the a. ministrative completeness time frame: 60 days.
academy if: b. Substantive review time frame: 60 days.
i. A computerized criminal history check has ¢ Over?u time frame: 120 days. . .
been made and the results are on file with the 2. The_ administrative completeness review  time frame
Department, and begins on the date the Board receives the documents
ii. The applicant meets all other requirements of required by this Section or R13-4-206.
this Section and R13-4-202. a.  Within 60 (_1ays, the Board shall review the docu-
c. If the Department has not received a fully processed rr(lienys‘and Issue to the Department a sta;emegt ‘Of
fingerprint card within 15 weeks of the date of administrative cc.)mpleten‘ess or a notice o admlnls-
admission to the academy, the individual does not trative deficiencies that lists each item required by
meet the requirements of this Section and may be b tlfnshSectlon dthat 1S MISSING. ¢ .. ive defi
terminated from the academy. The Department may ’ IA the Bo}zlir 1Ssues a notlche 1(1) admlmst}rlatlve. el
extend the deadline for receipt of a processed finger- Zloecnlfr}rll,er: tse a]r?gpiirgn;l:ﬁinawifﬁzm;:) ¢ d; sm;i'SIt?l%
print card an additional 15 weeks. An individual ter- . h . . ) Y f
minated from the academy under this subsection notice. The administrative comp eteness time frame
may be re-emploved under R13-4-208 when a full is suspended from the date of the deficiency notice
ro}éesse d fin pe };int card is received y until the date the Board receives the missing docu-
p gerp ’ ments and information.
Historical Note c. If the Department fails to provide the missing docu-
Adopted effective December 16, 1992, filed June 16, ments within the 90 days provided, the Board shall
1992 (Supp. 82-2). Reference to “Council” changed to deny the approval.
“Board” (Supp. 94-3). Amended by final rulemaking at 8
Supp. 16-1 Page 16 March 31, 2016
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d. When the file is administratively complete, the
Board shall provide written notice of administrative
completeness to the Department.

The substantive review time frame begins on the date the

Board issues the notice of administrative completeness.

a.  During the substantive review time frame, the Board
may make one comprehensive written request for
additional information.

b. The Department shall submit to the Board the addi-
tional information identified in the request for addi-
tional information within 60 days. The time frame
for the Board to finish the substantive review of the
application is suspended from the date of the request
for additional information until the Board receives
the additional information.

c. The Board shall deny the approval if the additional
information is not supplied within the 60 days pro-
vided.

d.  When the substantive review is complete, the Board
shall grant or deny approval.

C. Basic course specifications.

The Department shall develop the curriculum for the

basic correctional officer training program.

a.  The curriculum shall include courses in the follow-
ing functional areas.

i.  Functional Area I - Ethics and Professionalism;

ii.  Functional Area II - Inmate Management;

iii. Functional Area III - Legal Issues;

iv. Functional Area IV - Communication Skills;

v.  Functional Area V - Officer Safety, including
firearms;

vi. Functional Area VI - Applied Skills;

vii. Functional Area VII - Security, Custody, and
Control;

viii. Functional Area VIII - Conflict and Crisis
Management; and

ix. Functional Area IX - Medical Emergencies,
and Physical and Mental Health.

b. The curriculum shall also contain administrative
time for orientation, counseling, testing, and reme-
dial training.

The Department shall ensure that curriculum submitted to

the Board for approval contains lesson plans that include:

Course title,

Hours of instruction,

Materials and aids to be used,

Instructional strategy,

Topic areas in outline form,

Success criteria, and

g.  The performance objectives or learning activities to
be achieved.

After initial approval by the Board, the Director or the

Director’s designee shall:

a.  Annually review each lesson plan submitted to and
approved by the Board under subsection (C)(2); and

b. Ifan approved lesson plan has been changed, submit
the changed lesson plan to the Board for approval; or

c. If an approved lesson plan has not been changed,
sign and date an acknowledgment of approval for
each lesson plan.

The Department shall ensure that the following three

components are specified for each performance objective:

a.  The learner, which is an individual or group that per-
forms a behavior as the result of instruction;

b. The behavior, which is an observable demonstration
by the learner at the end of instruction that shows

moe a0 o
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that the objective is achieved and allows evaluation
of the learner’s capabilities relative to the behavior;
c. The conditions, which is a description of the import-
ant conditions of instruction or evaluation under
which the learner will perform the stated behavior.
Unless specified otherwise, the instruction and eval-
uation shall be in written or oral form.
The Department shall ensure that instructors of basic cor-
rectional officer training courses meet proficiency
requirements developed by the Department and approved
by the Board. The Department shall ensure that profi-
ciency requirements for instructors include education,
experience, or a combination of both. The Department
shall affirm to the Board that each instructor has the nec-
essary qualifications before the instructor delivers any
instruction. In addition to these requirements, instructors
of courses dealing with the proficiency skills of defensive
tactics, physical conditioning, firearms, and medical
emergencies shall complete specialized training devel-
oped by the Department and approved by the Board.
Instructors shall use lesson plans described in subsection

©)Q@).

Academic requirements.

1.

6.

7.

A cadet shall be given a combination of written, oral, or

practical demonstration examinations capable of measur-

ing the cadet’s attainment of the performance objectives
in each approved lesson plan.

Academy staff shall review examination results and aca-

demic progress with each cadet weekly. Academy staff

shall ensure that each cadet is informed of correct
responses.

A cadet shall complete all examinations before graduat-

ing from the academy. To successfully complete a written

or oral examination, a cadet shall score at least 70 per-
cent.

a. Ifacadetreceives a score of less than 70 percent, the
academy shall provide the cadet with remedial train-
ing in areas of deficiency.

b. The academy shall not offer a cadet more than one
re-examination per lesson plan.

A cadet shall qualify with firearms as specified in subsec-

tion (C). Firearms qualification shall include:

a. 50-shot daytime or nighttime qualification course
with service handgun. The minimum passing score
is 210 points out of a possible 250 points;

b. Seven-shot qualification course with service shot-
gun; and

c.  Target identification and discrimination course.

A cadet shall meet success criteria described in the

Board-approved curriculum for the proficiency skills of

self-defense, physical conditioning, and medical emer-

gencies, as approved under R13-4-205(C).

The academy shall provide a cadet who does not attend a

lesson with remedial training before graduation.

The academy shall not graduate a cadet who attends less

than 90 percent of the total hours of basic training.

Exceptions. A cadet shall not function as a state correctional
officer except:

1.

As a part of an exercise within the approved basic train-
ing program , if the cadet is under the direct supervision
and control of a state correctional officer; or

At the discretion of the Director, for the duration of an
emergency situation including, but not limited to, riots,
insurrections, and natural disasters. A cadet shall not
carry a firearm in the course of duty unless the cadet has
successfully met the requirement of R13-4-205(D)(4).
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F. Waiver of required training. The Board shall grant a complete F.
or partial waiver of the required basic training, at the request
of the Director, upon a finding by the Board that the best inter-
ests of the corrections profession are served and the public
welfare and safety is not jeopardized by the waiver if an appli-
cant:

1. Successfully completes a basic corrections officer train-
ing course comparable to or exceeding, in hours of
instruction and subject matter, the Board-approved basic
correctional officer training course and has a minimum of
one year of experience as a correctional officer. The
applicant shall include verification of previous experi-
ence and training with the application for waiver;

2. Meets the minimum qualifications specified in R13-4-
202; and

3. Successfully completes a comprehensive examination
measuring comprehension of the basic correctional offi-
cer training course. The comprehensive examination shall
be prepared by the Department, approved by the Board ,
and include a written test and practical demonstrations of
proficiency in firearms, physical conditioning, and defen-
sive tactics.

Historical Note
Adopted effective December 16, 1992, filed June 16,
1992 (Supp. 82-2). References to “Council” changed to
“Board” (Supp. 94-3). Amended by final rulemaking at 8
A.A.R. 3201, effective July 11, 2002 (Supp. 02-3).
Amended by final rulemaking a 22 A.A.R. 555, effective
April 8,2016 (Supp. 16-1).

R13-4-206. Field Training and Continuing Training

Including Firearms Qualification

A. Field training requirement. Before graduating from the acad-
emy or within two months after graduation, a cadet or state
correctional officer shall participate in and successfully com-
plete a Board-approved field training program.

B. Continuing training requirement.

1. A state correctional officer shall receive eight hours of
Board-approved continuing training each calendar year
beginning January 1 following the date the officer
received certified status.

2. In addition to the training required under subsection
(B)(1), a state correctional officer authorized to carry a
firearm shall qualify each calendar year after appointment
beginning January 1 following the date the officer
received certified status. The firearms qualification train-
ing shall meet the standards specified under subsection
(F) and shall not be used to satisfy the requirements of

Firearms qualification required. A correctional officer autho-
rized to carry a firearm shall qualify to continue to be autho-
rized to carry a firearm each calendar year beginning the year
following the receipt of certified status by completing a Board-
prescribed firearms qualification course using a service hand-
gun, service shotgun, and service ammunition, and a Board-
prescribed target identification and judgment course.
1. Firearms qualification course standards.

a. A firearms qualification course is:

i. A course prescribed under R13-4-205(C); or

ii. A course determined by the Board to measure
firearms competency at least as accurately as
the course prescribed under R13-4-205(C).

b. All firearms qualification courses shall include:

i. A timed accuracy component;

ii. A type and style of target that is equal to, or
more difficult than, the targets used under R13-
4-205(C); and

iii. Success criteria that are equal to, or more diffi-
cult than, the success criteria used under R13-
4-205(C).

2. Firearms target identification and judgment course stan-
dards.
a. A firearms target identification and judgment course
is:

i. A course prescribed under R13-4-205(C); or

ii. A course determined by the Board to measure
target identification and judgment competency
at least as accurately as those prescribed under
R13-4-205(C).

b. All firearms target identification and judgment
courses shall include:

i. A timed accuracy component;

ii. A type and style of target discrimination that is
equal to, or more difficult than, those used
under R13-4-205(C); and

iii. Success criteria that are equal to, or more diffi-
cult than, those used under R13-4-205(C),

3. All courses shall be presented by a firearms instructor
who meets the requirements under R13-4-205(C)(5).

Historical Note
Adopted effective December 16, 1992, filed June 16,
1992 (Supp. 82-2). References to “Council” changed to
“Board” (Supp. 94-3). Amended by final rulemaking at 8
A.A.R. 3201, effective July 11, 2002 (Supp. 02-3).
Amended by final rulemaking a 22 A.A.R. 555, effective
April 8, 2016 (Supp. 16-1).

R13-4-206 (C). R13-4-207. Repealed

C. Continuing training requirements may be fulfilled by:
1. Advanced training programs, or
2. Specialized training programs.

D. Advanced training programs. The Department shall develop,
design, implement, maintain, evaluate, and revise advanced
training programs that include courses enhancing a correc-
tional officer’s knowledge, skills, or abilities for the job that

Historical Note
Adopted effective December 16, 1992, filed June 16,
1992 (Supp. 82-2). References to “Council” changed to
“Board” (Supp. 94-3). Section repealed by final rulemak-
ing at 8 A.A.R. 3201, effective July 11, 2002 (Supp. 02-
3).

the correctional officer performs. The courses within an R13-4-208. Re-employment of State Correctional Officers

advanced training program shall include advanced or remedial A.

training in any topic listed in R13-4-205(C).

E. Specialized training programs. The Department shall develop,
design, implement, maintain, evaluate, and revise specialized
training programs that address a particular need of the Depart-

ment and target a select group of officers. The courses within a B.

specialized training program shall include topics different
from those in the basic corrections training program or any
advanced training programs.
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A state correctional officer who terminates employment may
be re-employed by the Department within two years from the
date of termination if the former state correctional officer
meets the requirements of R13-4-202 and R13-4-203 at the
time of re-employment.

A state correctional officer who terminates employment may
be re-employed by the Department if re-employment is sought
more than two years but less than three years from the original
date of termination, if the former state correctional officer
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meets the requirements of R13-4-202 and R13-4-203 at the Historical Note

time of re-employment and completes the waiver provisions of Adopted effective December 16, 1992, filed June 16,

R13-4-205(F). 1992 (Supp. 82-2). Amended by final rulemaking at 8
C. A former state correctional officer who seeks re-employment A.AR. 3201, effective July 11, 2002 (Supp. 02-3).

more than three years from the date of termination shall meet Amended by final rulemaking a 22 A.A.R. 555, effective

all the requirements of this Article at the time of re-employ- April 8, 2016 (Supp. 16-1).

ment.
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